Buffalo County
Job Description

Job Title: GIS Technician
Department: Planning and Zoning/GIS
Reports to: GIS Coordinator

Purpose of Position:
The GIS Technician is responsible for maintaining and updating the County's Geographic Information System (GIS) database to ensure accurate and current spatial data for county departments and the public. This position performs routine GIS data maintenance, including updating parcel information, subdivision plats, address data, and other mapping layers. The GIS Technician works closely with the Assessor's Office, Planning and Zoning, Register of Deeds, Surveyor, and other county departments to ensure GIS data reflects recorded property and land use changes.

Essential Functions
· Maintain and update county GIS databases and digital mapping systems.
· Create and edit parcel boundaries based on recorded deeds, surveys, plats, and legal descriptions.
· Update parcel ownership, parcel splits, parcel combinations, and boundary adjustments.
· Enter and maintain subdivision plats, lot lines, easements, rights-of-way, and other land records.
· Process and incorporate new subdivisions into the county GIS database.
· Verify the accuracy of parcel geometry and attribute data using survey documents and recorded legal descriptions.
· Coordinate with Planning and Zoning, Assessor, Register of Deeds, Surveyor, and other county departments to ensure GIS information remains current.
· Produce digital and printed maps for county departments, public officials, and citizens.
· Perform quality control checks to identify and correct mapping errors and inconsistencies.
· Maintain address point data and other county GIS layers as assigned.
· Assist with aerial imagery updates and integration into the GIS system.
· Respond to requests for GIS maps, parcel information, and spatial data from county staff and the public.
· Maintain GIS metadata and documentation in accordance with county standards.
· Assist with special GIS projects and data collection as assigned.
· Stay current on GIS software updates, best practices, and applicable county mapping standards.

Essential Knowledge, Skills, and Abilities
· Knowledge of GIS principles, cartography, and spatial data management.
· Proficiency with ESRI ArcGIS Pro, ArcGIS Online, and related GIS software.
· Understanding of cadastral mapping, parcel maintenance, and land records.
· Ability to interpret legal descriptions, subdivision plats, surveys, and deeds.
· Knowledge of coordinate systems, map projections, and spatial accuracy.
· Strong attention to detail and commitment to data accuracy.
· Ability to organize multiple projects and meet deadlines.
· Effective written and verbal communication skills.
· Ability to work independently and collaboratively with county departments.
· Proficiency with Microsoft Office applications.

Essential Education, Certifications, and/or Licenses
· Associate degree in Geographic Information Systems, Geography, Surveying, Computer Science, or a related field; bachelor's degree preferred.
· One to three years of GIS experience preferred, particularly involving parcel maintenance or cadastral mapping.
· Experience with ESRI ArcGIS Pro is preferred.
· Experience working with property records, surveying, planning, or local government is desirable.
· Any equivalent combination of education, training, and experience that provides the required knowledge and abilities may be considered.

Essential Physical Demands and Typical Working Conditions
· Work is primarily performed in an office environment.
· Frequent use of computers and standard office equipment.
· Occasional lifting of up to 25 pounds.
· May require occasional field visits to verify mapping information.

Essential Attendance and Availability Requirements 
· Must have regular attendance 
· Must be punctual 
· Must have the ability to work overtime when necessary 
· Must have the ability to work at the job site 
· Must have the ability to travel 
· May work indoors or outdoors in any type of weather 


The specific statements shown in each section of this description are not intended to be all inclusive. They represent typical elements and criteria considered necessary to perform the job successfully. The County recognizes that an individual with a disability may require an accommodation to enable him or her to successfully perform a job function. Consideration will be given to reasonable accommodations. 
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